
      EMPLOYEE
HEALTH & SAFETY

PLEASE REPORT
Chemical and biological hazards
Domestic violence in the workplace
Fire and explosion hazards
Harassment and bullying
Physical attack and aggression
Threatening behaviour
Verbal or written threats

PAY ATTENTION TO
Cranes, hoists, and lifting devices
Emergency preparedness and response
Entrances, walkways, stairways, and ladders
Location of first aid supplies
Required training and expiration dates

Created by MRU's 
Environmental Health & 
Safety team and the Joint 
Occupational Health & 
Safety Committee.

PRIVACY
The personal information you provide when reporting is 
collected under the authority of the Post-Secondary Learning 
Act, The Alberta Occupational Health & Safety (OHS) Act and 
the Freedom of Information and Protection of Privacy (FOIP) 
Act—section 33(c). 

FOR MORE INFORMATION
Contact Environmental Health and Safety
at 403-440-6038 or EHS@mtroyal.ca.

EMPLOYEE RESPONSIBILITIES
Learn
· Participate in assessments, inspections, and training
· Know your area’s Emergency Wardens and First Aiders
· Review emergency response and evacuation procedures
· Ensure you have appropriate safety training for your role

Act
· Correct hazards immediately if you’re trained to do so
· Wear appropriate personal protective equipment
· Stay clear of contractor work zones
· Practice good housekeeping
· Inspect all tools and equipment before use
· Be fit for duty (physically and mentally)

Report all incidents (including close calls).

* HR investigates workplace safety as it pertains 
to Violence and Harassment, though others may 
become involved. For more information on 
workplace sexual violence, please consult 
MRU’s Sexual Violence Response Policy. 

STEP 1
Responds to 
the incident

STEP 2
Reviews 
reporting process 
with employee

STEP 4
Initiates 
remediation 
if needed

STEP 6
Updates 
the employee

INCIDENT REPORTING

EMERGENCY REPORTING
For life-threatening emergencies, call 911
then Security Services at 403.440.5900.

For immediate assistance 
for non-life threatening 
incidents and injuries, 
call Security Services 
at 403.440.5900.

All injuries, dangerous or harmful conditions, and close calls that 
occur at MRU should be reported to EH&S within 24h of the incident. 
In situations when swift reporting is not possible, we encourage you 
to report as soon as you’re able.

STEP 3
Investigates 
incident

* 

MRU’s Environmental Health & Safety (EH&S) team sits under HR and is charged with reviewing, investigating, 
responding to, and reporting workplace health and safety incidents and concerns. The Joint Occupational Health & 
Safety Committee (JOHSC) consists of both employee and employer representatives. 

Together, EH&S and JOHSC conduct regular work site and yearly incident report reviews; long-term safety 
remediation; and health and safety training; and respond to provincial reviews and site visits.

EH&S
STEP 5
Reports 
to JOHSC

MRU’s RESPONSIBILITIES
· Ensure workers have skills and training needed 
  to do their jobs in a healthy and safe manner
· Provide competent supervisors
· Prevent workplace violence and harassment
· Inform workers of work site hazards
· Set up safe work practices
· Provide safety equipment and training
· Investigate serious injuries and incidents, 
  and potentially serious incidents
· Work with the JOHSC
· Meet OHS and Employment Standards Code 
  requirements

OHS Act, Regulation and Code Rules for health, safety, and wellness in Alberta’s workplaces fall under 
the Occupational Health and Safety Act, Regulation and Code (www.alberta.ca/ohs-act-regulation-code.aspx).

1. Control the situation
911Security SupervisorWhen you encounter an immediate concern at MRU (injury, dangerous 

or harmful condition, or close call), get help to control the situation.

2. Report to EH&S http://mru.ca/EHSReportForm


