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MRFA 45th Anniversary Steering Committee

COMMITTEE CHARTER


Name of Committee:  

MRFA 45th Anniversary Steering Committee

Name of Committee Sponsor:
Mount Royal Faculty Association

Date:




January 20, 2010

Mission:

As an ad-hoc committee of the MRFA, the Anniversary Steering Committee will make arrangements for the celebration of the Mount Royal Faculty Association’s 45th anniversary. 

Authority:

The Anniversary Steering Committee is a creation of the Mount Royal Faculty Association: it is accountable to the Executive Board of the MRFA. Reporting requirements, as outlined in the bylaws, apply.
Membership:

The Anniversary Steering Committee shall consist of:

· five (5) Regular Members in good standing

· any other faculty member appointed to it in an advisory role, with MRFA approval, as determined by the committee membership.

Length of Tenure:

Representatives will be appointed by the Executive Board and their terms will end once the work of the committee is completed.  

Meetings:

The MRFA Anniversary Steering Committee will meet as required.  The quorum of meetings shall consist of at least three members of the committee.
Expected Activities:

The MRFA Anniversary Steering Committee will 

· Plan a weekend event to occur in Spring 2011 in celebration of the MRFA’s anniversary;

· Liaise with appropriate areas of the university to acquire information, memorabilia and/or displays
· These areas are to include but may not be limited to: Alumni Relations, the Archives, and the MRU Centennial Planning Committee;
· Contact previous members that have been involved with the MRFA and invite them to contribute to and/or attend the celebration;
· Promote contributions and attendance to the event.
Timeline:

· February 2010

· Committee Membership to be determined 

· April, 2010

· Preliminary planning and vision to be completed 

· Initial data and resource gathering

· May, 2010

· Dates 
of event to be set and announced

· Consideration of location (and booking if necessary)

· Develop contact list for Emeritus members and Past Presidents

· September 2011

· Contact Emeritus members and Past Presidents of the association 
· Identify possible resources from the Archives and the Continental Project

· Provide a report of the committee’s progress for the Annual General Meeting 

· January, 2011
· Finalize arrangements including any presentations and displays

· Report progress to General Meeting

· March, 2011

· Acquire any archival resources

· Plan for all event necessities

· Distribute event notifications

· Report to General Meeting on event details

· June, 2011

· Dissolution

Resources:

· The Mount Royal Faculty Association Executive will recommend allocating $5000.00 to the Steering Committee pending approval at the May 2010 Annual General Meeting.
· The Steering Committee may consider enlisting student help (either as course project work or for a Directed Field Study for event planning or other needs)
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